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I. OBILIUE [TOJIOXKEHKA

1.1. Hacrosmee Ilonoxenne pazpaGoTaHO Ha OCHOBAHWH OPraHU3aIl[MOHHOM CTPYKTYPEHI
Axanemun IlacTyxoBa.

1.2. B cBoe#t [eATeNBHOCTH CTPYKTypHOe mojpasfenenue «Mudopmarmonno-
PENaKIHOHHBIH OTIEN» pYKOBOJCTBYETCA: 3aKoHomaTenecTBoM Poccuiickoir Penepamum,
Verapom Axanemun IlactyxoBa, HacTosmuM IlomokeHWeM, BHYTPEHHHMH HOPMATHBHBIME
JIOKANbHBIMH JOKYMEHTaMH, CHCTEMOH CTaHAapToB 1o wuHbopManuu, OHONMHOTEYHOMY H
m3patensekoMy aeny - FOCT P 7.0.60-2020.

II. HEJIb AEATEJIBHOCTU M OCHOBHBIE 3AJIAYA

2.1. MadopMannoHHO-peTaKIIHOHHBIH OTHEN SBIASTCA CTPYKTYPHBIM IOIpa3ieleHHeM
Axanemus l1acTyxoBa, CO3TaHHBIM C [IEIIBIO:

Opranusauud H OCYMIECTBICHHA HHGOPMAIHOHHO-METOIUYECKOH M pelaKIiHOHHO-
U3aTeECKON neaTenbHOCTH Akanemun [lacTyxora, u3aHus yueOHOH, ydeOHO-METOANYEeCKOH
JIMTEPATYPBL, BBITyCKa HAYYHOH, CIIPABOYHON M IPYTOH JIMTEPaTYphl B HHTEpecax o0ecicHeHus
yuebHOro mpolecca ¥ Hay4uHO-HCClIeIoBaTeN-CKUX padoT B AxaneMun [lacTyxoBa;

— @opmupoBaHuA OuOMHOTEUHOrO (OHAA B COOTBETCTBHH C AEATEIHHOCTHIO AKaIeMHH
[TacTyxoBa;

— Opranusanuy [eATeNbHOCTH apxuBHOro Ghonna Axamemun [Tactyxosa.

2.2. OcHOBHELIE 3aJaun;

- BBIIOJIHEHHE 3IEMEHTOB pPEJAKIMOHHO-H3JAaTebCKOTO IMKIA: CO3JaHWe OpHIUHAN-
MAaKkeTOB, BKIIOUAlOMHe B cebd: BEPCTKY, pelakTHPOBaHHE, MaKETHPOBAHHE; KOIIHPOBAHHE,
THPaXHPOBaHHE, IICPEIINCT MATEPHATIOB,

- (hopmMHpOBaHUE, B COOTBETCTBHH C YCTAHOBJIEHHBIM [IOPSIIKOM, FOIOBBIX U TEMATHICCKUX
IUIAHOB M3JaHMsl JIUTEpaTypsl Ha OCHOBe aHanu3a ofecmeueHHOCTH ydeOHOro mpomecca
Axanemuu [lactyxona;

- BeleHHe OMOIHOTEYHOTO KaTajora, B TOM 9HCIIE 376KTPOHHOTO KaTalora;

- IIOJHOE M OllepaTHBHOe OHOIHOTeuHOe H HH(POpPMALHOHHO-OHOMHOrpaduyecKoe
o0ciyKHBaHKE NIperofaBaTereii, cirymarenei, corpytHukoB Akanemun [lactyxoBa;

- OpraHu3alys U BeJeHHe CIIpaBOYHO-0HONHOrpadu4eckoro anmnapara i 0a3 JaHHBIX;

- BEEHHE CIHCKOB CTPYKTYPHBIX mojapaszmerneHuit Axamemum [lacTyxoBa, SIBISIFOIMAXCS
HCTOYHHKAMH KOMIUIEKTOBaHHS apXHBHOTO GOHIA;

- obecrieyeHHe yueTa, COXpPaHHOCTH, YIOPSIOUYMBAHUS H HCIOJIE30BAHHS IPHHATEHIX B apXHB
JOKYMCHTOB;




Tono:xenue 06 Hudopmanuonso-
peJAKUHOHHOM 0TAe/Ie

Bepcus 1 Harta 01.06.2022

, Crp. 2/2

- IpoBepka MpaBWIbHOCTH (GOPMUpPOBaHMS M OQOpMIEHHs Jel B CTPYKTYPHBIX
moapasenenusx Axagemun [Tactyxosa;

- yuacTHe B pa3paboTke HOPMATUBHBIX W METOAMYECKHX NOKYMEHTOB IO ApXHBHOMY eIy H
NOKYMEHTAHOHHOMY ofecreueHuio ynpapnenus AxagemMu [lactyxosa.

I[II. CTPYKTYPA U YUCJIEHHOCTD

3.1. Tlompasmenenue BO3INABIACT HAYambHUK, HA3HAUAEMBIM HA JODKHOCTE H
0cBobOKAAEMBIH 0T JOIBKHOCTH IIPUKA30M pekTopa Akagemur Ilactyxona.

3.2, YucnenHocTs MH(GOPMAIHOHHO-PEIAKIIHOHHOTO OT/ENA ONpPEAenseTcs ITaTHRIM
pacmHcaHHeM, yTBepIaeMEIM peKTopoM Axanemun IlacTyxosa.

IV. ®VHKIIMU JEATEJIBHOCTH

B ¢yuxinuu pearensHocTH [logpaseneHus BXOIUT:

4.1. V3pmanme nuTepaTyphl, ee MONUIrpadMyYecKOro HCIONHEHHSA, B COOTBETCTBHH C
u3zaTensekuM U nomarpadudgeckum I'OCTamu;

4.2. Tlposenenne paboTHl CO CTPYKTYPHBIMH IOApasAeneHuaMu Axkanemun [lactyxosa
IO BOMPOCAM BEITyCKAa JHTEpaTyphl IO 00pa30BATENbHOH JEATENBHOCTH, OpraHu3aryst
COBMECTHO ¢ HUMH KOHTPOJS 3 (EeKTHBHOrO HCIOIB30BAHHA H3MAHUN W pealu3alii IOTOBBIX
THpaxei;

4.3, TToAroToBKa B YCTAHOBIEHHOM IIOPSIKE ONEPATHBHAIX U CTATHCTHYECCKHX OTUETOB
IO U3IATENbCKOM e TEIbHOCTH,

4.4. Bemenwe B 3J€KTPOHHOM BHje 0as3bl JaHHRIX CIMCKAa TPYAOB COTPYAHHKOB
Axanemun IlacTyxoBa W BHeceHHe cBeleHHMH B PoccHiCKHH HMHIEKC HAyYHOrO LHUTHPOBAHMA
(PUHLY);

4,5, QObecmeuenne CoXpaHHOCTH OuOMHOTEUHOrO (oHmA. VYueT, KOMILIEKTOBaHHE
fubnuoreunoro hoHIa; IPOBEACHHE IEPHOIMUESCKON HHBeHTapH3aluy OnbHoTedHoro Gona;

4.6. OcylmecTBIEHHE MOANHCKH NEPHOJMYECKHX II€YaTHHIX HM3JAHHH, B TOM YHCIIE B
SIIEKTPOHHOM BHJIE, & TAKXKE BEJICHUE yUeTa IePHOAMICCKUX [IeYaTHRIX H3aHuH.

4.7. TlpueM cdopMHPOBAaHHLIX, COIVIACHO HOMEHKJAType [eJl, apXMBHBIX Jel OT
CTPYKTYPHEIX IozpasneneHuii Axagemuu Ilactyxosa.

4.8. Opranmsaips HHOOPMAITHOHHOTO OOCTY)KHBaHHA CTPYKTYPHBIX IOApaseIeHUH
Axanemuu [TacTyxoBa B OTHOIIEHMH COICPIKAHUSA APXUBHOM JOKYMEHTALUH.

4.9. YyacTre B IPOBEICHHH SKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB, a Takike obecredenue
KOMIUIEKCA OPraHH3alMOHHBIX M METOIHYECKMX MEPONpPHATHH II0 Iepenade JOKYMEHTOB Ha
NOCTOSIHHOE XpaHeHHe B apxUBHEIA QoHa Axanemun [lacTyxosa.

4.10. Tlnanupopanue nestensHoctd MHdopMalMOHHO-pEaKIIHOBHOTO OTENA:

4,10.1 IMnanupoBanue wu3faHus y4eOHOH H HaydHOH JIHMTEpaTYphl OCYLIECTBIIIETCH B
COOTBETCTBMM C YCTAHOBJIEHHOM MPOIETypoil MpoXoxkaeHus pykommceidl B MHpopmaumoHHO-
pPENaKIIHOHHOM OTZEIIeE.
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V. 3AKJIIOYUTEJIBHBIE ITOJIOXXEHWA

[onoxenue NOMKHO OBITH 3aMEHEHO M 3aHOBO YTBEPHKIEHO B CIIyYasx:
- H3MCHCHHA Ha3BaHHUA AK&I[GMHH HHCTYXOBB. HJIA CTPYKTYPHOTO ITIOAPa3ACJICHHA
- peopranuzanuu Axanemuu [lactyxosa;
- B pe3ynbTaTe BHECEHHA B JOKYMEHT Donee 3-X u3MeHEHUH, NONONHEHHH;
- 10 UCTEYEHHH 5 ITeT ¢ JaThbl YTBEPXKIAECHHUSA TTonmoxxkenus.

L]

Havansauk MHbOpMAIHOHHO-pEIaKIIMOHHOTO OTAETa A.P. Kozuk
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