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TBEPXKIAIO
-~ H.H. AHHCBKHHA

I. OBIIVE NTOJIOKEHMS, 222
e

1.1. Hacrosimee [lonoxkenue pa3paboTaHo Ha OCHOBAHWH OPraHU3allMOHHOM CTPYKTYpbI
Axanemun [lacTyxona.

1.2. B cBoeii nestensnoctu [logpasnenenne pyKoBoACTByeTCS:

- Koncturynueii PO;

- Tpynossm xkogexcom PO;

- henepanpHEIMH 3aKoHAMHU PO;

- yKa3zamHu ¥ pacnopsoxesaamu [Ipesunenta PD;

- IOCTaHOBJIEHUSIMH U pacnopsukeHusMH [IpaButenscrea PO;

- l'ocynapcTBeHHOM cHCTEMOMH NOKYMEHTalHOHHOrO obecnedenus ynpapnedas (I'CILOY);

- rocynapcTBeHHbME cragpaptamu (I'OCT);

- HOPMaTHBHBIMH aKTaMH, pa3paboTaHHEIMH H YTBep)KISHHEIMH PocapxnBoM;

- HOpMaTHBHEIMH IIPAaBOBEIME akTaMu IleHcuonHOTO (hoHna PO,

- HOpMaTHBHBEIMH IPaBOBBIMH akTaMud MuuTpyna Poccumn;

- IEPEYHAMM THIIOBBIX YIIPABICHYECKUX aPXUBHBIX JJOKYMEHTOB;

- [IpaBunaMu BefleHHS H XpaHeHUS TPYHOBEIX KHHXKEK, H3TOTOBIEeHHs ONaHKOB TPyJAOBOH
KHIOKKH ¥ o0ecriedeHus UMy paboTofaTenei;

- MHCTpyKIMEH 110 3a0THEHUIO TPYIOBBIX KHIDKEK,

- YcraBoMm Axagemun IlacTyxoBa;

- JIOK&aJIbHBIMA HOPMATUBHBIMH aKTaMH.

1.3. BsaumoneicTBue VipaBneHuss IEpPCOHANOM C JAPYTHMH  CTPYKTYpPHBIMH
nozpaznenenusMu Axamemun [lacTyxoBa ompenenseTcss TpOIECCHOH MOMENbI0 AKaIeMHH
[lacTyxoBa ® 3amagamMu, BO3NOKEHHBIMH Ha Hero mnpouexypod CMK «Ympasnenue
IEPCOHATIOM», TaKKe VYIpaBleHHE IEePCOHATOM B3aUMOJEHCTBYET CO CTOPOHHHUMH
OpPraHM3alMsIMH M YUIPESKACHUSAMH pPa3NTH4HBIX (GOpM COOCTBEHHOCTH B COOTBETCTBHH C
Ka/IpOBOH ESTEIbHOCTEIO aKaIeMHH.

1. ITEJIb JIESITEJIBHOCTU U OCHOBHBIE 3AJAUN

2.1. Vopasnenue nepcoHasoMm (manee — IlogpasnmeneHme) SBISETCS CTPYKTYPHBIM
noapasgeneHueM Axkagemuu [lacTyxoBa, co3gaHHOE C LeNbl0 obecliedeHHsl AKaIeMHH
[TacTyxoBa TPYHOBBEIMH pecypcamMy, KOMIUIEKTOBaHHS KaJpaMH CIIEITHAIICTOB H CITy’KallHX
TpebyeMbIx npodeccHili M KBaIM(GHKAHH B COOTBETCTBHH C 3ajadaMH M HallpaBJIEHHEM
nestenbHoCcTH Axanemuu IlactyxoBa, pazpaboTKM KafpoBOW TNONUTHKH, COONMIOAEHUS Mpas,
JABCOT W rapaHTHil paOOTHHKOB B 00IacTH TPYNOBOTO IIpaBa, BeJeHHS KaJpOBOTO
JeJIOIIPOK3BOJICTRBA B COOTBETCTBMH C 3aKOHOAATeIECTBOM PO,

2.2. OCHOBHBIC 3a/1a4H:

- noxbop, oTbop, IpHeM Ha paboTy U pacCTaHOBKA KaJpoOB;
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- YYET JIMYHOTO COCTaBa PabOTHHKOB;

- CO3/IaHKE pe3epBa KaJpoB I BEIABMKEHHS HA BHINIECTOSIIHE JOIKHOCTH;

- OpraHu3anys IPOBEIEHHS aTTeCTallii PabOTHHKOB;

- OpraHu3anis IPOBEACHI KOHKypca IPodeccopCKo-IPenofaBaTebCKoro CoCTaBa,

- opranu3ams paboThl MO IMOATrOTOBKE paboTHUKOB (IpodeccHoHansHoe ofpasoBanue U
npodeccHonanpHoe 00yueHne) H IOIONHUTENLHOMY IpodeccHOHaILHOMY O00pa3OBaHHIO, a
TaKKe HalpaBIeHHI0 PalOTHUKOB Ha IPOXOXKICHHE HE3aBHCHMOH OLEHKH KBATHGHKAIHH I
Hy#1 paboTonarens;

- BE/IEHHE KaJ[pOBOTO AEIONPOH3BOICTBRA;

- OCYLIECTBIEHHE BOMHCKOTO YUeTa.

[1I. CTPYKTYPA ¥ YMCJIEHHOCTbD

3.1. Tlompasjenenue BO3TNABNSET HAYANBHHK, Ha3HadaeMbBIl Ha JODKHOCTE H
ocBoOOMTaeMEIH OT JODKHOCTH IpHKa30oM pexTopa Axagemus IlacTyxosa.

3.2. UucneHHOCTs YNpaBI€HHS IIEPCOHAIOM OINpPEAEIAETCS INTATHBIM DPACHHCAHHEM,
yTBepKIaeMbIM pektopoM Axanemus Ilactyxosa.

IV. @YHKIIWHA [IOJPA3IEJIEHNA

B ¢yuaxuun IlonpazmeneHus BXOIUT:

4.1. Omnpenenenue H pa3paboTka KaJpoBOH MONUTHKH H CTPATETHH B COOTBETCTBHH C
HalpaBJICHHEM NeATeNbHOCTH Akanemun [lacTyxoBa i chepoii ee IeATeTbHOCTH.

4.2. ®@opMHpOBAaHHE IITATHOTO pACOUCAHHS M INTATHOH pAcCTAHOBKM AKaleMHU
ITactyxoBa.

4.3. Onmnpenenenue Texyiei noTpeOHOCTH B Kampax.

4.4, Ilopbop KBaMH(HUIIUPOBAHHEIX CIICI[HAIHNCTOB.

4.5. KoMIIEeKTOBaHHE OpraHM3alUH HEOOXONUMBIMH KaJpaMH B COOTBETCTBHH C
KPHUTEPHAMHE 0TOOpa U OLICHKOH HAaHUMAaeMOT0 IIEPCOHAIA.

4.6. JlokxyMeHTanbHOE O(OpMIIEHHE I[pHeMa, IIepPeBOJa M YBOJIBHEHUS PabOTHUKOB B
COOTBETCTBHH C TPYZOBBIM 3aKOHOJATEILCTBOM.

4.7. Beneuue paboThl ¢ TPYJAOBEIMH KHHXKKAMU H CBEJEHHSAMH O TPY/IOBOH JeATEIHHOCTH.

4.8. Y4eT IMYHOIO COCTaRa.

4.9. ITpepgocrarieHne paOOTHIKAM PA3HOI0 BHIA OTILYCKOB.

4.10. HanpaBnenue pabOTHUKOB B CIIyKeOHBIE KOMAHIUPOBKH.

4.11. Pabora ¢ nmucTKaMu HETPYAOCIOCOOHOCTH.

4.12. Benenue Tabens ygera pabodero BpeMeHH.

4.13. TloaroToBKa M BEIJa4a CIPAaBOK O 3aHAMAEMOH JODKHOCTH H IepHoze paboThl B
OpraHu3aluy.

4.14. BzauMopelicTBHE CO CTOPOHHUMH OpTaHH3AIHAMH, B YJaCTHOCTH:

- CTPaxOBBIMH KOMINAHMSMH B YacTH TOAa4YM CBeleHHH Ha O(QOpMIIEHHME IIOJIMCOB
n00poBoIBHOTO MeAuLMHCKOTO cTpaxopanus (AMC);

- BOSHHBIMM KOMHCCapuaTaMu II0 BONpOCaM IIOCTAHOBKM, CHATHsS C BOHMHCKOIO ydyeTa
pabOTHUKOB OPTaHM3aINH, HX YUeTa U MPeIOCTABIEHHS OTYETOB;

- TeppuTOpHaNbHEIMU opranamu [IOP B memsix peructpanuu B cucTeMe HHAMBHIYAIBHOTO
(mepcoHUMUIIEPOBAHHOT0) yUeTa JIHIl, KOTOphIe BIEpPBEIE NOCTYNAOT HA paboTy M HE MMEIOT B
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3TOH CHCTEME HHAMBHAYAILHOTIO JIULEBOT0 CUETA, A TAK)Ke M0 BOTIpOcaM IpeacTanieHus B [IOP
CBENIEHHH O TPYIOBOMH HeATENbHOCTH PaOOTHHKOB.

4.15. IlogroroBka KagpoBOH NOKYMEHTAIlMH IJIA TIEPENAdd B apxXHB YUPEKISHHS IS
IanbHEHINero XxpaHeHHus .

4.16. IloaroroBka MaTepHaIOB UL IPEeACTABICHUS PAOOTHHKOB K ITOOIIPEHHTO.

4.17. IlomroroBka MaTepHAlIOB M IIPHBICUYCHHS pabOTHHKOB K JIUCIMILTMHAPHOMR
OTBETCTBEHHOCTH.

4.18. OcymuiecTBIeHHe KOHTPOIS 3a COOMIOEHHEM MHCIHIUIAHEI TPYHa W BHITOJHEHHEM
paboTHMKaMH IIpaBHI BHYTPEHHETO TPYIOBOIO PacHoOpaiKa H WHBIX JIOKATEHBIX HOPMATHBHEIX
aKTOB.

4.19. Opranuzanus BOUHCKOTO y4yeTa pabOTHHKOB.

4.20.KoncynetupoBanne  pabOTHHKOB  OpraHM3alldl [0  BOIPOCAM  TPYAOBOTO
3aKOHOZATENCTBA, B TOM YHCIIE H OTBETHI Ha 3aIPOCEHL, JKaJI00bl, 00parieHHs.

4.21. [InanupoBaHue ¥ y4acTHE B MEPOIPUSTHSIX 110 aTTECTAIHA.

4.22. llnaHupoBaHME M OpraHU3alUd KOHKYpca MpodeccopCKo-IPernoaaBaTebekoro
cocTasa.

4.23. TlogroroBka paGoTHHKOB (mpoteccrHoHaNbHOE 06pa3oBaHue B IpodecCHOHAThHOE
o0y4eHue) 1 JOMONHATENBHOE IIpodeccHoHaIbHOe 00pa3oBaHue.

4.24. QopMHpOBaHKE W IOATOTOBKA PE3epBa KaApOB /sl BEIIBHKCHHS HA BBIIECTOSIIHE
TOKHOCTH.

V. 3AKJIFOUUTEJIbHBIE [TOJIOXKEHW A

ITonosxeHne TOMKHO OBITH 3aMEHEHO W 3aHOBO YTBEPIKICHO B CIIyYasX:
- M3MEHEHHWs Ha3BaHMI AKajeMuu [1acTyxoBa WM CTPYKTYPHOTO MOJpa3ielIeHus;
-  peopranmsanuu Axkanemun [lacTyxora;
- B Pe3yJbTaTe BHECCHUA B JOKYMEHT Oomee 3-X H3MEHEHHUH, OMIOHEHHH;
- II0 HCTeYEHHH 5 JIET ¢ JaThl yTBep:kaeHus Ilonokenns.

Havaneauk YOpaBneHns NepcoHaIoOM E.A. Xoxiosa
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